
RSU 21
IT Services

MacBook 101MLTI MacBook

File Association

"Global"

Shuman Studios



File Types

Scenario:

I clicked on a file that I wanted to work with, but 
it didn't open it with the correct program (i.e. a 
text document opened in NeoOffice instead of 
Microsoft Word).  What gives?

What you wanted

What you got



File Types

Working with computers means 
working with many different file 
types.  

The computer links these files 
with what it thinks is the best 
program to view the files with.  
Sometimes this choice is not the 
choice you want.
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Find a file that you want to 
change the file association for.

Ctrl+Click on the file and choose 
Get Info from the menu choices.

Find the heading Open with:

If not so already, click the arrow next to 
Open with so that it faces down.
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Click the drop-down menu which 
currently displays NeoOffice (default).

Choose from the list the program you 
want to make as your default viewer for 
this file type.

NOTE
To make this change 
GLOBAL and apply to all files 
of this type, make sure to click 
on the Change All . . . button.
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Finder will prompt for confirmation of 
your request to change your settings.  
Click Continue to apply them.

NOTE You can always go back and change these 
settings again at any time.


